CHAPTER 5 ACCOUNTS SYSTEM

AUTOMATED PERSONAL PROPERTY MANAGEMENT SYSTEM
APPMS 6.00

Accounts Process



ACCOUNTS MENU

Accounts Menu

The Accounts Menu is used to maintain the HRA / SUB- HRA
information and the Bar Guns file process. Wen the [Accounts]

option on the Main Menu is highlighted, the foll ow ng Accounts
Menu is displayed:

‘%Aulom d Personal Property Management System [APPMS)

Motice All Remote Transactions

Automated Personal Property Management System

global username = S0LDM111
|Record: 141

Sel ect the option to be perfornmed and cli ck.
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ACCOUNTS MENU

Accounts Menu

Each option on the Accounts Menu is to be discussed in this
section.

Option [Maintain Hand Receipt Account] is used to add a new
HRA, nodify an existing HRA or delete an existing HRA
Also it is used to add a new SUB-HRA, nodify an existing
SUB HRA, or delete an existing SUB HRA.

Option [Import Bar Gun File] is used to bring into APPNMS
inventory information gathered by a Bar GQun Scanner.

Option [Notice All Remote Transactions] is used to view HRA
transactions sent froma Renote APPMS site. All these
transaction can be viewed by the Central Site.
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ACCOUNTS MENU
MAI NTAI N HRA | NFORVATI ON

Maintain HRA Information

A Hand Recei pt Account (HRA) is an account in which property item
transactions are recorded. APPMS records the receipt, disposal
and transfer of property itens between Hand Recei pt Accounts.

Each HRA has an HRA nunber and a person responsi ble for the HRA

1. Fromthe APPMS Main Menu sel ect the [Accounts] option.

2. Select the [Maintain Hand Receipt Account] option. A list of
current HRA is displayed. The user can search for a
particul ar HRA, delete an HRA, add a new HRA, or nodify the
information on an HRA fromthe tool bar.

Eﬂ_ﬁAulnmaled Personal Property Management System [APPMS5) [ [=1x]

Qf.la‘f ¥ | '5;“@“

Enter Quary  Up Dowen Add Modify  Wiew Delete Exit

Maintain HRA Record(s)

HRA HRA Ramots
D HRA Hams HRA Offios Losation Fhone  Flag
@ FEEL, SHIRLEY CECW-ZX [WIEMMA |[202]TS1 0102 : —
[oz J[rueusT ME. wiLLam CECW-B Fz25 [eoz ez [ ]
E DEVICK, LARRY CECW-BC 7215 2O 751-28579 :
[co4 |[<Enron pavi CECW-BD 7225 2o 7e1-2575 ||
E HUDAK, STEVEN CECW-BE 7221 2O FE1-2e02 :
[cos |[PanToN, RARRY DAEN-ZC FENTAGON Fom ecerozo|[ |
E NILEON, KARL & CECU-BA 72250 2020 7E1-07 002 :
[oo= |[EmER. EARL CECW.EH [E12386127 == I
(011 |[BUCK, KEN CECW.OC [E112C & Ez15C e 7oi-aeas ||
012 ||NILEOHN, KARL CECW-M 7120 Z0Z) TE1-07 02 :
o1z |[whiTLEY, PRICILLA CECUD EES eom ret-01es] [
014 ||STUDT, JOHN CECW:-0OR F225 20X TE1-2175 :
M5 ||LEW IS, DARRELL CECW-0ON [E223 2O TE1-0247 :
o1e |[ToHLEN, HARDLD €. CECUrD EEn) oz reroes [
217 ||HECKER, EDWWARD J. CECW-0E 5215 ,m :j

Query will retrieve 133 recards.
Recaord: 177
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ACCOUNTS MENU
MAI NTAI' N HRA | NFORVATI ON
ADDI NG HRA

Adding HRA

To add a new Hand Recei pt Account, select the Add button on the
t ool bar.

1. The follow ng screen is displayed when Add is sel ect ed:

Eg’,g.ﬂutomaled Perzonal Property Management System [APPMS5]

] g

Date: |z5-maRr- 1992

The following fields are available for editing:

HRA ID. Enter a unique 3-digit nunber for the HRA ID. This is
a required field.

APPOINTMENT DATE. Enter the effective DATE of this account
ability. The current date is the default date but it can be
nodi fi ed as needed.

ACCOUNTS MENU
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MAI NTAI' N HRA | NFORVATI ON
ADDI NG HRA

Adding HRA

LAST INVENTORY DATE. This field will reflect the nost recent
DATE an inventory reconciliation was taken for this HRA. This
date may be changed manual |y as needed.

NAME. Enter the NAME of the person responsible for the HRA
This is required field.

OFFICE SYMBOL. Enter the OFFI CE SYMBOL of the person responsible
for the HRA

ADDRESS. Two lines are available for the ADDRESS of the HRA
CITY. Enter the CITY of the HRA

STATE. Enter the 2 character STATE code of the HRA

ZIPCODE. Enter the ZI PCODE of the HRA.

PHONE NUMBER. Enter the PHONE NUMBER of the HRA

LOCATION. Enter the LOCATION of the HRA. This is a required
field.

HRA Remote Flag. Checked HRA Renote flag, if that HRA holder is
offsite(Renote site HRA)

2. Oick the Cancel button to cancel the transacti on w thout
savi ng.

3. dick the Save button to save the transaction.

4. Once the transaction is Saved or Cancelled, the user is
returned to the Maintain HRA Record(s) screen.
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ACCOUNTS MENU
MAI NTAI' N HRA | NFORVATI ON
MODI FYI NG HRA

Modifying HRA

To nmodify information on an HRA, highlight the record to be
nodi fied and click the Modify button on the tool bar.

1. The follow ng screen is displayed when Modify is sel ected:

Eg’aﬁulomated Personal Property Management System [APPMS)

FEEL, EHIRLEY
20 MASS AVE N
LEWIS, SHERELL

WIASULASHINGTON 205141000

2. The following fields are available for editing:

APPOINTMENT DATE. Enter the effective DATE of this
accountability.
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ACCOUNTS MENU
MAI NTAI N HRA | NFORVATI ON
MCDI FYI NG HRA

Modifying HRA

LAST INVENTORY DATE. This field will reflect the nost recent
DATE an inventory reconciliation was taken for this HRA. This
date may be changed manual | y as needed.

NAME. Enter the NAME of the person responsible for the HRA

OFFICE SYMBOL. Enter the OFFI CE SYMBOL of the person responsible
for the HRA

ADDRESS. Two lines are available for the ADDRESS of the HRA
CITY. Enter the CITY of the HRA

STATE. Enter the 2 character STATE code of the HRA

ZIPCODE. Enter the ZI PCODE of the HRA.

PHONE NUMBER. Enter the PHONE NUMBER of the HRA

LOCATION. Enter the LOCATION of the HRA. This is a required
field

HRA Remote Flag. Checked HRA Renote flag, if that HRA holder is
offsite(Renote site HRA)

3. dick the Cancel button to cancel the transacti on w thout
savi ng.

4. Cick the Save button to save the transacti on.

5. Once the transaction is Saved or Cancelled the user is
returned to the Mai ntain HRA screen.
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Deleting HRA

To delete an HRA, highlight the record to be deleted and click
t he Delete button on the tool bar.

APPMS will not allow the user to delete an HRA if an associ ated
active property record exists.
Property associated, within the follow ng alert

CECW-ZX

If the record has an Active

@02) 7E1-0102

i s displayed.

CECW-B

DEVICK, LARRY

CECW-BC

KENTOM DAWID

CECW.BD

HUDAK, §TEVEN

CECW-BE

PAINTOHN, HARRY

DREM-ZC

HILEOHN, KARL &

CECW-BA

CECW-EH

CECW-OC

HILEON, KARL

CECW-M

o

[HITLEY, PRISCILLA

CECW-0

|[=oz 71010

STUDT. JOHH

CECW-OR

ug:ej 7E1-2175

LEWIE, DARRELL

CECW.OM

(@0%) 7610247

TOHLEN, HAROLD €

CECW-O

@02 7E1-019E

HECKER, EDWARD J

1. dick on the Ok button to return to the Mintain HRA Record(s)

screen.

CECW-0E

(202 761-0402

ACCOUNTS MENU
MAI NTAI' N HRA | NFORVATI ON
DELETI NG HRA
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Deleting HRA

ACCOUNTS MENU
MAI NTAI N HRA | NFORVATI ON
DELETI NG HRA

2.

If the HRA is not
i s displayed.

al ert

L= = |Ea) s g

HESS, CHARLES

referenced by another table the follow ng

[PACANT 1207

CAVER, THOMAS

@REENHOUSE, BUNNY

MARCALLUE, TRACT

MCDONALD. MARY (FEO)

CALABRESE KENNETH

FEREZAN MICHAEL R

CEHEC-ZP-§

lLPULA

EXCESS TO HRH

CURRENT WHSE

DRMO

TEST

TEST

02309

|[ias59) 0250012

MO LINK

Click the No or Cancel button to cance

Click the Yes button to delete the transaction.

t he del ete transacti on.
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ACCOUNTS MENU
MAI NTAI N HRA | NFORVATI ON
VI EW NG HRA

Viewing HRA

To view a HRA, highlight the record to be viewed and click the
View button on the tool bar.

1. The follow ng screen is displayed when the View button is
sel ect ed:

2. Cick the Close button to return to the Miintain HRA screen.

E%gﬁulomaled Fersonal Property Management System [APPMS)

E3 D=0 e ) IR
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ACCOUNTS MENU
MAI NTAI N SUB- HRA

Maintain SUB-HRA Information

1. Fromthe APPVMS Main Menu sel ect the [Accounts] option.

2. Select the [Maintain Hand Receipt Account] option. A list of
current HRA is displayed. To access the Sub-HRA screen
double-click on a particular HRA. The user can search for a
particular SUB HRA, delete a SUB HRA, add a new SUB HRA, or
nmodi fy the information on a SUB HRA

The followi ng screen is displayed when the user double clicks
on an HRA

E%aﬁulumated Perzonal Property Management System [APPM5])

=

|

_i.=5r-3ff:=i

‘ | | & | |

Enter Cluery

Up Ciowen Add

hlodify

Delete Exit

KR

Maintain Sub HRA

sub Add | sub mod | sub view| Delete | cancel |

Sub HRA
D

B

232

Mame

Femaote

Office Location FPhone Flag

AN

CELLD

]

FLUL (2020 761-0852

A IE

CELLD

PULAS K (2020 751-02852

252

LANE

CALx

[T

Il Il [ ]

I Il I ]

[

[

Il Il L1+

'Quer\_,r will retrieve 3 rec_:urd:a.
Record: 153

ACCOUNTS MENU
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MAI NTAI' N SUB HRA | NFORVATI ON
ADDI NG SUB- HRA

Adding SUB-HRA

To add a new Sub Hand Recei pt Account, click the Sub Add button
on the Maintain Sub-HRA screen.

1. The follow ng screen is displayed when Sub Add is sel ected:

:%j'.ﬁutomated Personal Property Management System [APPMS]

D= & B DR MR AN

2. |JIMMIE SMITH

2SS0 |20 MASS AVE.

e

| [zozFe10252 Location: [FuLask

2. The following fields are available for editing:

SUB HRA ID. Enter a unique 3-digit nunmber for the SUB HRA I D.
This is required field.

ACCOUNTS MENU

5-13



MAI NTAI N SUB HRA | NFORMVATI ON
ADDI NG SUB- HRA
Adding SUB-HRA

APPOINTMENT DATE. Enter the effective DATE of this account
ability. The current date is the default but can be nodified as
needed.

LAST INVENTORY DATE. This field reflects the nost recent DATE of
| nventory reconciliation was taken for this SUB HRA. This date
may be changed nmanual |y as needed.

NAME. Enter the NAME of the person responsible for the SUB HRA

OFFICE SYMBOL. Enter the OFFI CE SYMBOL of the person responsible
for the SUB HRA

ADDRESS. Two lines are available for the ADDRESS of the SUB HRA.
CITY. Enter the CITY of the SUB HRA

STATE. Enter the 2 characters STATE code of the SUB HRA.
ZIPCODE. Enter the ZI PCODE of the SUB HRA.

PHONE NUMBER. Enter the PHONE NUMBER of the SUB HRA.

LOCATION. Enter the LOCATION of the SUB HRA. This is required
field.

REMOTE FLAG. If flag is (X) this SUB HRA is at the Renpote Site.
If not at | ocal site.

3. dick the Cancel button to cancel the transaction w t hout
savi ng.

4. Cick the Save button to save the transacti on.

5. Once the transaction is Saved or Cancelled, the user is
returned to the Maintain SUB HRA screen.

ACCOUNTS MENU
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MAI NTAI' N SUB HRA | NFORVATI ON
MODI FYI NG SUB- HRA

Modifying SUB-HRA

To nodify informati on on a SUB HRA, highlight the record to be
nodi fi ed and sel ect Sub Mod butt on.

1. The follow ng screen is displayed when Sub Modify is
sel ect ed:

Eg_;’,aﬁulomated Personal Property Management System [APPMS5]

O O0ERE =481

2. The following fields are available for editing:

APPOINTMENT DATE. Enter the effective DATE of this
accountability.

ACCOUNTS MENU
MAI NTAI'N SUB HRA | NFORVATI ON
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MCDI FYI NG SUB- HRA

Modifying SUB-HRA

LAST INVENTORY DATE. This field reflects the nost recent DATE an
inventory reconciliation was taken for this SUB HRA. This date
may be changed nmanual |y as needed.

NAME. Enter the NAME of the person responsible for the SUB HRA

OFFICE SYMBOL. Enter the OFFI CE SYMBOL of the person responsible
for the SUB HRA

ADDRESS. Two lines are available for the ADDRESS of the SUB HRA.
CITY. Enter the CITY of the SUB HRA

STATE. Enter the 2 character STATE code of the SUB HRA.

ZIPCODE. Enter the ZI PCODE of the SUB HRA.

PHONE NUMBER. Enter the PHONE NUMBER of the SUB HRA.

LOCATION. Enter the LOCATION of the SUB HRA.

REMOTE FLAG. If flag is (X) this SUB HRA is at the Renpote Site.
If not at | ocal site.

3. dick the Cancel button to cancel the transacti on w thout
savi ng.

4. Cick the Save button to save the transacti on.

5. Once the transacti on Saved or Cancelled the user is returned
to the Maintain SUB HRA screen.
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ACCOUNTS MENU
MAI NTAI N SUB HRA | NFORVATI ON
DELETI NG SUB- HRA

Deleting SUB-HRA

To delete a SUB HRA, highlight the record to be deleted and click
t he Delete button on the Maintain SUB HRA screen.

APPMS will not allow the user to delete a SUB HRA if an
associ ated active property record exists. |If the record has
Active Property associated with it, the following alert is
di spl ayed and the user is returned to the Maintain SUB HRA
screen.

E'g;i_ﬁutumated Personal Property Management System (APPMS]

29 00 E R = S

Enter Cluery Up Down Add Modify Yiew  Delete Exit

Maintain Sub HRA Sub Add | Sub Mad | Sub view| Delete | cancel
i ]
Sub HRA = B
i | Record referenced by another table. Cannot be deleted. a_g
722 AN H e
333 Mt b |E
258 LAME

|4l

Record: 213 T

1.Cick the Ok button to return to the Maintain SUB HRA screen.
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ACCOUNTS MENU
MAI NTAI' N SUB HRA | NFORVATI ON
DELETI NG SUB- HRA

Deleting SUB-HRA

1. If the SUB HRA is not referenced by another table the
following alert is displayed.

Egg Forms

2. Cick the Yes button to delete the transacti on.

3. dick the No or Cancel button to cancel the transacti on.
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ACCOUNTS MENU
MAI NTAI' N SUB HRA | NFORVATI ON
VI EW NG SUB- HRA

Viewing SUB-HRA

To view a SUB HRA, highlight the record to be viewed and click
the Sub View button on the Maintain SUB HRA screen.

1. The follow ng screen is displayed when Sub View is sel ected:

E%Autnmated Perzonal Property Management System [APPMS)

DO0DERE =8

2. dick the close button to return to the M ntain HRA screen.
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ACCOUNTS MENU
| MPORT BAR GUN FI LE

Import Bar Gun File

Bar gun scanners can be used as an el ectronic nmeans of taking
property inventory. The [Import Bar Gun File] option provides a
means to transfer the bar gun information into the APPMS

dat abase.

E"Eﬁ.ﬁutumated Perzonal Property Management System [APPMS]
Property ENMNGEY Reports  Utiiies LOGOFF
Maintain Hand Receipt Account
Impaort B : r Gun File
Motice All Remote Transactions

Automated Personal Property Management System

Record: 171 [ ] | | |

1. Prior to reading the BAR GUN file, the user nust upload the
Bar Gun file to their local PC

2. Fromthe APPMS Main Menu sel ect the [Accounts] option.
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ACCOUNTS MENU
| MPORT BAR GUN FI LE

Import Bar Gun File

3. Select the [Import Bar Gun File] option. A list of the nost
recently inported Bar Tags is displayed. The user can update
with the Bar Gun information, nodify their Bar Gun
Configuration or search for information fromthe foll ow ng
screen:

EgiAutomaled Personal Property Management System [APPMS) HEE

SIPALET

_EnterQuery Confiy  Read Exit

Bartags From Last Scan

Ear Tag Bargun Read Read
HRA  Location Room 1D Dats Dats Gods

204 |[mcH ADMH ooszg oz FEB1s32  ||i=3-DEC43938 c =
204 |[men A0mMH 01542 oz FeE4sss  ||i=-DEC43538 c

204 |[zEMS WACH n4s53 osFEB4338  |fi3-DEC4338 K

204 ||cEMS MACH os700 osFEB4858  |[1=-DEC4558 c

204 ||sEMS WAGH osTm osFEB1s58  ||13-DEC43538 c

204 |[sEMS MACH o7 osFeE4sss  ||iz-DEC4s3s c

204 ||cEMS MACH o770z osFEB4858  |[1=-DEC4558 K

204 ||cEMS MAC E2E] osFEB41858  ||1=-DEC4558 K

204 ||sEMS WAGH osass osFEE1s58  ||13-DEC13538 c

204 |[sEMS MACH 03456 oz FeE4sse  ||i=-DEC43538 K

204 |[zEMS WACH 03457 ozFEB4338  |fis-DEC4338 K

204 ||cEMS MACH 094228 o3 FEB41858  |[1=-DEC43558 K

204 ||sEMS WAGH 03453 oaree1sss  |[13-DEC43538 K

204 |[sEMS MACH 09540 oz reE4sss  ||iz-DEc4s3s c

204 ||cEMS MACH 09545 o3 FEB41858  |[12-DEC4558 K ]

Record: 157
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ACCOUNTS MENU
| MPORT BAR GUN FI LE
CONFI GURE BAR GUN

Configure Bar Gun

To Configure a Bar Gun, click the Config button on the tool bar.

1. The follow ng screen is displayed when Config is
sel ect ed:

Eg’,i'hulomated Personal Property Management System [APPMS5]

CIORY. Luddfhomefalgunisdz2898 a3 bt

2. The following fields are available for editing:
BAR GUN TYPES. Select a bar gun type fromthe pop |ist.

PORT. Enter the PORT number assigned to the Psion Bar CGun.
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ACCOUNTS MENU
| MPORT BAR GUN FI LE
CONFI GURE BAR GUN

Configure Bar Gun

BAUD. Enter the BAUD RATE of the Psion Bar Qun.
BAR GUN IMPORT DIRECTORY. Enter the directory path for the
Bar Gun data file.

3. dick the Cancel button to cancel the transaction.

4. Cick the Save button to save the transacti on.

5. Once the transaction is saved or Cancelled the user is return
to the bar tags fromlast scan screen.
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ACCOUNTS MENU
| MPORT BAR GUN FI LE
READ

READ

The Read option allows the user to copy inventory reconciliation
records fromthe Psion Bar Gun or sone directory to the Property
and I nventory Reconciliation Table.

1. APPMS and the Psion Il Bar Gun will work together to copy al
data of the bargun and inport the data into APPNS.
2. Cick the Read button to read and | oad the dat a.

3. A nessage simlar to the followng will be given during the
copyi ng process:

Forms |

:E Should Location and Room Mumber be updated ?

4. Cick the Yes button to update Room and property information.
Click the NO button if no roomor property information is
updat ed.

5. For each HRA in the Bar Gun Table that also has data in the
| nventory Reconciliation Table, a nmessage simlar to the
followng will be given during the copying process:

Forms |

:E}’ Do pout wish to start Hew lnyventoro for HRA: 107

6. If the previous data for the specified HRAin the Inventory
Reconciliation table should be deleted prior to | oading the new
data fromthe Bar Qun Inport Table, select Yes; otherw se
sel ect No.

ACCOUNTS MENU
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NOTI CE ALL REMOTE TRANSACTI ONS

Notice All Remote Transactions

Renote transactions are transactions that have been perfornmed at
a Renpte site. The Renote APPMS user can view or delete active

property.

1. Fromthe APPMS Main Menu, select the [Accounts] option.

2. [NOTICE ALL REMOTE TRANSACTIONS]. A list of Renote

The user can view a transaction

Sel ect
Transactions is displayed.
fromthe foll ow ng screen

E%‘:Autnmated Perzonal Property Management Spstem [APPMS)

%o |0 4 ED| R | F|

]y

Enter Query  Up Diawn Delete  Exit
Motice Remote Property Record(s)
Bar Tag Auth. Acguisition Total Extended
Mo, HRAID Catalog Mo. ] Maoun Momenclature Cost Accs. Cost Cost
BEBO1 |04 |zzas.00-R10-0145  |[CTASD.000 ||FLAG Lga 100,00 .00 .an =
BEBSS 104 1914-11-111-1143  [|CTA 50-009 ||COMPUTER ||TYPE 4580 5v5 0 100,00 £00.00 £00.00
BEBGES |00 |6720-00-R10-0153  ||CTAS0-000 [[PROJECTOR [|aUnID VIEWER 100.00 iy} a0
E
More I
Recard: 113 [ ] ' | ' |
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Delete Remote Transactions

ACCOUNTS MENU
NOTI CE ALL REMOTE TRANSACTI ONS
DELETE REMOTE TRANSACTI ONS

To delete a renpte property transaction,

on the tool bar.

1. The followi ng alert

sel ect ed:

is displayed when the Delete button is

click the Delete button

E%g.ﬁulumated Personal Property Management System [APPMS] —|O] x|
¢ ' 3 ]
o | i | + | _ b | o | |
Enter Cluery Lp Down e Delete Exit
Motice Remote Property Record(s)
Bar Tag Auth. Acguisition Total Extended
Mo, HREA D Catalog Mo, 10 Moun MNomenclature cost Accs, Cost cost
BEE01 oo 2345-00-R10-0145  [[cTAs0o0n |[FLas [lusa Il 10000 || .00 .00 =
— = —
BBEES oo E7S0-00-1 an oo
m Are you sure you swant to delete the current record?
Yes | Ma | Cancel |
hore |
Record: 112 [ ]

2. Click the No or Cancel button to cancel
w t hout savi ng.

the transaction

3. dick the Yes button to delete the transacti on.
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ACCOUNTS MENU
NOTI CE ALL REMOTE TRANSACTI ONS
VI EW REMOTE TRANSACTI ON

View Remote Transactions

To view a renote transaction, click the View button on the
tool bar. Accessories, Catal og and Transactions associated with
the property item may al so be vi ewed.

1. The follow ng screen is displayed when the View button is
sel ect ed:

E\%’%Aulumated Personal Property Management System [APPMS] =] E3

By M
| S
== =

Enter Qluery Lp Down e Delete Exit

AGCESSORIES | caTalos | TramsacTion | crose |
Bar Tag Mo Catalog Mo |sz45-00-R10-0146 | Doc. Reno. Mo |
Mouniamn: FLac | # [usa |
To HRA: Joo1 [lFEEL. SHIRLEY | To Work Code: | |
From HRA: | I | From Work Code: | |
Location: | | Room: [ | Inventory Date: | |
| Acg. Date: [os-novo1oos | Due Date: | |
Acg Cost[  qoooo | Accessary Cost Extended Cost: | oo |
| Requisition Mo.: | | Furchase Order Ma: | |
Utilization: [o | Funding: Authorization: [cTas0-000 |
Part Mo.: | | Manufacturer: | |
Serial Mo.: | | Model Mo.: | |

Disposal Code: [ |[] Disposition Mo [ ] Old Tag Mo.: Systermn Indicator: [ |

Fecord: 111

Fromthe View ng Property Record screen, the user can performthe
follow ng activities:

1. View Accessories for that property item
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ACCOUNTS MENU
NOTI CE ALL REMOTE TRANSACTI ONS
VI EW REMOTE TRANSACTI ON

View Remote Transactions

2. View catalog information for that property item

3. View transactions for that property item
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ACCOUNTS MENU
NOTI CE ALL REMOTE TRANSACTI ONS
VI EW REMOTE TRANSACTI ON

View Remote Transactions

1. View Accessories for that property item

To view all the accessories records for a property item click
t he Accessories button on the screen the follow ng screen is
di spl ayed:

E%’,g.ﬁutumated Peirzonal Property Management System [APPMS]
== NN +} 3 | @]
Enter Query Lip Diowen Delete Exit
Accessories for Bar Tag: BBB55 Close I
Description Acg. Tost
ZATE'S CHAIR 500.00 =
Total Accessory Cast: S00.00
Record: 1i1 [ ] [ | |

Click the Close button to return to the previous screen.
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ACCOUNTS MENU
NOTI CE ALL REMOTE TRANSACTI ONS
VI EW REMOTE TRANSACTI ON

View Remote Transactions

2. View a catalog record associated with a property item

To view a Catal og record associated with a property item
click the Catalog button on the View Transaction screen. The
followi ng screen is displayed.

1111111111143

COMPUTER J | TPE 4820 52 0011 WP C4 CEQOZZ250

m CBS-* non reportable .

Click the Close button to return to the previous screen.
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ACCOUNTS MENU
NOTI CE ALL REMOTE TRANSACTI ONS
VI EW REMOTE TRANSACTI ON

View Remote Transactions

3. View all Transactions for a property item

To view all the transaction records for a property item click
t he Transaction button on the View Transaction screen. The
follow ng screen is displayed.

E{inutnmaled Ferzsonal Property Management System [APPMS]

e N s P e
Enter Cuery Lp Do e Delete Exit
Transaction for Bar Tag Ho: BBB55 ey | Clnsel
Trans. Trans.

Trans. ID Code Date Entry Date  Trans. User D
220S-0003 Doz O MOw- 1008 O HOW-1008  ||[FALsUHIS -
5305-0004 __ |[#01 O KO- 1 00s o4 HOw-1208  |[FaLcUNIS
5308-0005 |01 O MO 1002 og4MOow-1228  |[FaLsuNis

| =
[Recard: 113 [ ]

Click the Close button to return to the previous screen.

ACCOUNTS MENU
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NOTI CE ALL REMOTE TRANSACTI ONS
VI EW REMOTE TRANSACTI ON

View Remote Transactions

To view detail information on a renote transaction, highlight the
record to be viewed and click the View button on the screen.
The followi ng screen will be displayed:

Egihutumated Personal Property Management System [APPMS)

B ey 2| 8 EE | e |

Enter Query L2 Dowen A= Delete Exit
Viewing Remote Transaction Close I
Trans. IO Trans. User: Entry Date: [oa-now-1998 |
Trans. Dest! lpcz  ||Establish Accountability Dutside CEFMS | Trans. Date: jo4 nov-1993 |
Remarks! |REMARK'S FROM ZATE: HELLO!I |
Bar Tag Mo Zatalog Mo 1111111111192 | Doc. Reg. Mo | |
MauniMamn: [comPUTER | f |TvFE a8=0 53 0011 WF 4 CEODS250 |
To HRA: [1o1 |[ancERSON. eaRy | To'Wark Code: | |
From HEA: | [ | From Yiork Code: | |
Location: [FuLas e | Roam: Inventory Date:
Acg. Date: joanov-109s | Cue Date:
Acg. Cost | 100,00 | Accessory Cost Extended Cost; oo
Reqguisition Mao.:| | Purchase Order Mo | |
Utilization:[o_| Funding: Authorization: [cTa sooon |
Part Mo | | Manufacturer: | |
Serial Mo | | Madel Mo | |
Disposal Cnde:DD Disposition Mo I:[ Old Tag Mo I:|

Recard: 151 [ | | l |

Click the Close button to return to the previous screen.
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